
Lenten and Easter Checklist
Plan for Your Lenten or Easter Mass:

Update Member Records to reflect current Families, Members, and Visitors
Remove outdated or duplicate records to make room for new entries

Clean and Organize Family Directory Records

Create Email Lists for Parishioners and Visitors to send newsletters, announcements, or
reminders.
Generate and Print Mailing Labels for outgoing letters.

Prepare Mailing Labels and Lists

adoptionrelationship@parishsoft.com

Family Suite

Create or Merge workgroups for special masses, missions or holiday events.

Manage Workgroups for Events

Ensure all necessary funds are active and deactivate funds no longer needed. 

Set up Funds for Seasonal Needs

Offering

Giving

Set up forms for Mass Intention, Fish Fry Sign- Ups, and Flower Sales.
Promote Forms across Different Locations

Prepare for Holiday Campaigns

 Activate and confirm Second Collections funds and related forms

Ensure Second Collections Readiness

https://support.parishsoft.com/hc/en-us/articles/14630073084315-Edit-Family-Records
https://support.parishsoft.com/hc/en-us/articles/14631783571739-Getting-a-List-of-Family-Emails-for-BCC-or-Address-Fields
https://support.parishsoft.com/hc/en-us/articles/14637432247579-Create-mailing-labels-for-all-registered-families
https://support.parishsoft.com/hc/en-us/articles/14634672218651-Print-mailing-labels-in-Avery-5160-or-other-format
https://support.parishsoft.com/hc/en-us/articles/43896565682075-Create-and-Delete-a-Workgroups
https://support.parishsoft.com/hc/en-us/articles/14635499393819-Combine-Workgroups-to-Create-a-Single-Workgroup
https://support.parishsoft.com/hc/en-us/articles/14631366778651-Add-funds
https://help.ministrybrands.com/hc/en-us/articles/33641194893339-Building-a-Mass-Intentions-Form
https://giving.parishsoft.com/App/Form/c56f5b0e-cc01-449b-a2ee-788539f96618
https://help.ministrybrands.com/hc/en-us/articles/10876355098395-Linking-Your-Primary-Giving-Form
https://help.ministrybrands.com/hc/en-us/articles/24285552146075-Second-Collections-Catholic-Client-Feature


Use Impact Reports to showcase how donations are used, reinforcing the purpose
behind your campaigns

Highlight Mission Impact

Review current Funds to ensure they are ready for use during the holiday season
Add new funds as needed for Easter-specific campaigns or events (e.g., Easter
Offering, Flower Fund).

Prepare Funds

adoptionrelationship@parishsoft.com

Giving

 Create a Custom Page dedicated to Easter or the holiday season.
Add Event Forms to the app for easy access by parishioners
Send Push Notifications as reminders for events, mass times, or updates throughout
the season.

Fully Utilize the Mobile App

Mobile App

Follow this guide for setting up the MinistryOne App

Set Up the MinistryOne App

Lenten and Easter Checklist
Plan for Your Lenten or Easter Mass:

https://help.ministrybrands.com/hc/en-us/articles/20553337125915-Enhancing-Engagement-with-the-Impact-Report
https://help.ministrybrands.com/hc/en-us/articles/10876412145435-Deactivate-Reactivate-or-Delete-a-Fund
https://mobilehelpdesk.zendesk.com/hc/en-us/articles/19711587655835-Flex-Content-Overview
https://mobilehelpdesk.zendesk.com/hc/en-us/articles/11281101155611-Mobile-App-Events-Module#EventCategory
https://mobilehelpdesk.zendesk.com/hc/en-us/articles/11911154953755-Push-Notifications-and-In-App-Messages
https://help.ministrybrands.com/hc/en-us/articles/10876278371227-MinistryOne-Setup-Checklist

